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1. Nguoi ¢é lién quan phdi nghién citu va thuc hién ding cde ngi dung cua quy

trinh nay.

2. Néi dung trong quy trinh nay ¢é hi¢u lyc thi hanh nhuw sy chi dao cua Hiéu

truong.

3. Moi don vi dwoe cung cap 01 ban file dién tir. Cdc don vi khi co nhu cau bé sung

thém tai lidu, dé nghi lién hé véi Ban bdo dam chat lwong dé ra sodt va cdp nhdt

theo thuwe tién. Cdn bg, giang vién va nguoi lao dong dugce cung cap file mém trén

mang ndi bg dé chia sé thong tin khi can.

Ngay Noi dung 5 a0 i
T | | ;. - Trang | Muc Phé duyét Ngay hiéu lye
sira doi thay doi
1.
2
3.
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1. Muc dich

Quy trinh ndy nhim hudéng din cich thirc tiép nhan, phdi hop gitta Truong Pai
hoc Tai chinh — Marketing véi céc déi tic don vi, doanh nghiép trong viée t6 chirc
hoat dong ngay hoi tuyén dung danh cho nguoi hoc & tat ca cac hé, bac dao tao tai
Truong Pai hoc Tai chinh — Marketing,

2. Pham vi 4p dung, trach nhiém

2.1. Pham vi 4p dung

Ap dung dbi voi cac doanh nghiép va tb chirc ¢6 nhu cdu tham gia ngay hoi tuyén
dung tai Truong Pai hoc Tai chinh - Marketing.

2.2. Trach nhiém

- Phong Tuyén sinh, Truyén théng va Quan hé doanh nghiép

- Céc doanh nghiép, t6 chirc c6 nhu cau

3. Tai liéu tham khio

- Nghi quyét s6 13/NQ-DHTCM-HDT ngay 28 thang 9 nim 2021 cua Hoi dong
truong ban hanh Quy ché t6 chirc va hoat dong ctia Truong DH Tai chinh - Marketing;

- Nghi quyét s6 18/NQ-DHTCM-HDT ngay 28 thang 9 nidm 2021 ctia Hoi dong
truong ban hanh vé chu truong, ké hoach hop tac gitta Truong Dai hoc Tai chinh —
Marketing v&i don vi st dung lao dong, giai doan 2021 — 2025, dinh huéng dén nim
2030;

- Quyét dinh s6 2539/QD-DHTCM ngay 20/9/2024 cua Hiéu trudng Truong Pai
hoc Tai chinh — Marketing vé viée quy dinh vé chirc nang, nhiém vy va quyén han cua
cac don vi thudc va truc thude Truong Pai hoc Tai chinh — Marketing.

4. Khai niém va chiv vidt tit

4.1. Khdi ni¢m

Ngay hoi: bao gém cac chuong trinh, sy kién, héi thdo, toa dam, hoat dong c6
trong Ngay hoi tuyén dung ctia Truong Dai hoe Tai chinh — Marketing,

Doanh nghiép: doanh nghiép, td chtre, don vi c6 nhu cau td chue, tai tro, tham
gia thyc hién chuong trinh Ngay hoi tuyén dung cing Trudng Dai hoc Tai chinh —
Marketing.

4.2. Chir viét tiit

- UFM: Trudng Pai hoc Tai chinh — Marketing

- BGH: Ban Giam hiéu

- DN: Doanh nghiép

- P.TSTTQHDN: Phong Tuyén sinh, Truyén théng va Quan hé doanh nghiép

- BTC: Ban t6 chirc

- BBTT: Bién ban tai trg gido duc

- PBK: Phiéu dang ky
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5. Ngi dung

5.1.1. Luu dd qus trinh

BMP TSTTQHDN/04:04
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BUOC| yue HIEN QUY TRINH BIEU MAU/NO SO
1 PTSTTQIHDN T ey e
BGH ( K& hoack nim hoe & hoach
\\___
- 3T 7 ) - Ké hoach
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moi i trg Thirnpo. 1 16 so méi tai trg
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PTSTTQHDN .
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5.1.2. M6 ta ndi dung chi tiét

Buée | Noi dung D?’n i C!}\!u T.hm Ke} Biéu méu
triach nhiém gian qua
K& hoach
nam hoc:
cin cir ké Cudi
hoach nidm nim
hoc chung lién
{ cianha | P TSTTQHDN | trude,
trudng vé BGH theo ké
ndi dung hoach
nhiém vu, cua
chirc ning truong.
cua don vi
duoc giao.
Trudce
Lap ké ngay dy | Ké
2 | hoach & |P.TSTTQHDN | kiénté | hoach | BM/P.TSTTQHDN/04/01
chue chire 3 | t6 chirc
thang
Thong
Gui thu b béo
. ngay dv | Thu | BM/P.TSTTQHDN/04/02
3 (780 tham |, erroHDN | kidntd | ngd | BM/P.TSTTQHDN/04/03
gla, mol tal . A
tro Chl.'i’C 2 H‘o‘ so
i thang | moi tal
trg
Tiép nhan Theo | Phiéu
4 | théng tin | P.TSTTQHDN | thong déng | BM/P. TSTTQHDN/04/04
DN bédo ky
Phéan tich,
s |danh gid )b pgrroppN | ST
thong  tin ngay
DN
6 |Dinh 8#)prsrroEDN| =
hoat dong ngay
7 |To 01 prerroupN| =
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chuc 1
thang
i . Trudc Bién
Tiep  nhin ngay dy | ban tai
1o [h - PhijPISTIQHDN | (i & "o | BM/P.TSTTQHDN/04/05
tham gia, DN ; .,
y chirc 1 gido
tal tror ;
' thang duc
Trude
ngay dy
2 . kién to
T6  chic | P.TSTTQHDN .
= thuc hién DN Ch;uc{
tudn va
ngay to
chuc
Truoe,
Truyén trong va
12 | P.TSTTQHDN | sau
thong L. &
ngay to
chirc
Pénh  gid Sau
tiém ning gy d
13 . i | PTSTTQHDN | kién to
hop téc tiép ,
chuce 1
theo :
thang
BM/P.TSTTQHDN/04/01
ngdy du | Bdo BM/P.TSTTQHDN/04/02
Két thic, kiéntd | cao | BM/P.TSTTQHDN/04/03
Y lundso | PTSTIRHDNT oct | téng | mM/p TSTTQHDN/04/04
thing | ket | BM/P TSTTQHDN/04/05
BM/P.TSTTQHDN/04/06
6. Biéu miu
. M3 hoéa ) Thoi gian
TT Noi dung 2z o= Noi lru
biéu mau Iru
1 | Ké hoach t6 chuc BM/P.TSTTQHDN/04/01 | P.TSTTQHDN | 5 nim
2 | Thong bao BM/P.TSTTQHDN/04/02 | P.TSTTQHDN | 5 nim
Thu ngé Hd so moi
3 i1 BM/P.TSTTQHDN/04/03 | PTSTTQHDN | 5 ndm
ai trg
4 | Phiéu ding ky BM/P.TSTTQHDN/04/04 | P.TSTTQHDN | 5 nim
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Bién ban tai trg gido

duc

BM/P.TSTTQHDN/04/05

P.TSTTQHDN

5 ndm

Béo céo tong két

BM/P.TSTTQHDN/04/06

P.TSTTQHDN

5 nim
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